
Jackson County Tax Administration

Listing Business Personal Property





Who is required to list?
Individuals or businesses owning or possessing personal 
property used or connected with a business or other 
income producing purpose located in Jackson County as 
of January 1.

Temporary absence on January 1 does not 
alleviate tax liability.



When do I list?
January 1 – January 31

Where do I get a listing form?
Listing forms are mailed prior to January 1 
to those who have previously listed. 



What if I did not get a listing form?
You can contact our office or get a blank form 
on our website: 
https://www.jacksonnc.org/personal-
property

https://www.jacksonnc.org/personal-property


• Machinery
• Furniture 
• Fixtures
• Billboards
• Copiers
• Computers

• Farm Equipment
• Signs
• Leasehold 

Improvements
• International 

Registration Plan 
(IRP) Vehicles

What is taxable?

*Items above are for reference only and do not 
include all taxable property.



Can I get an extension?
Extension requests must be submitted during the 
listing period, January 1 – January 31. Maximum 
allowable extension is April 15. 

The extension request form can be found at: 
https://www.jacksonnc.org/personal-property

Online extension requests may be submitted at: 
https://www.jacksonnc.org/tax-
administration/home

https://www.jacksonnc.org/personal-property
https://www.jacksonnc.org/tax-administration/home


What if I do not list or list late?
You will be subject to the penalties 
prescribed by law. The minimum penalty 
is 10%.  

Any person who willfully fails or 
refuses to list shall be guilty of a Class 2 
misdemeanor.



Listing 
Business
Personal
Property



Ownership 
Information

Ownership is determined annually 
as of January 1.



Provide business name and mailing 
address in this area, if not preprinted. 

If information is preprinted, please 
make any corrections to the business 
name and/or address.



What does your 
business do?

When did your 
business begin?

What is your 
business structure?

What category 
does your 
business fall in?



Property Sold



Please complete this section if 
your business has closed or sold 
prior to January 1.



Please complete this section in its entirety. 



Cost Information
• List the total cost by year of 

acquisition.
• Include all costs.
• Include all fully depreciated 

assets.



• Any assets acquired prior to the 
oldest listed year should be 
totaled and placed in PRIOR.

• Deletions should be subtracted 
from the original year of 
acquisition. 

Cost Information Cont.



Applies to the following groups:
• Machinery & Equipment
• Office/Rental Furniture & Fixtures
• Computer/Copier Equipment
• Improvements to Leased Property
• Expensed Items

Cost Information Cont.



Example: Metal folding 
machine purchased in 
October 2022 for $10,000 

Cost Amount
Purchase Price $10,000
Sales Tax $200
Shipping $200
Installation $200
Total $10,600

$10,600 $10,600



Cost Amount
Purchase Price $10,000
Sales Tax $200
Shipping $200
Installation $200
Total $10,600

Example: Replaced metal 
folding machine purchased in 
July 2012 for $8,000 

$10,600

$8,000$8,000 $0

$10,600

Example: Metal folding 
machine purchased in 
October 2022 for $10,000 



Business personal property under 
construction on January 1.



Includes, but not limited to:
• File cabinets
• Desks
• Adding machines
• Curtains
• Blinds
• Ceiling fans
• Window air conditioners
• Telephones
• Intercom systems
• Burglar alarms
• Furniture used at rental property



Includes, but not limited to:
• Mainframes
• Monitors
• Personal computers
• Printers
• Scanners
• Magnetic storage devices
• Cables
• Peripherals

*Does not include high tech equipment which 
should be listed with machinery & equipment.



Improvements made by 
or for the business to 
real property leased or 
used by the business.

*This does not include 
improvements that are 
permanently affixed to 
the real property.



Assets that would typically be 
capitalized, but due to the business 
capitalization threshold, they have 
been expensed. 



Contact the county office if this 
category applies to your business. 



If unsure of the supply cost on hand as of January 
1, list 1/12 of the annual supply costs.

*Supplies consumed in the manufacturing 
process do not have to be listed. 



If any of the above apply, please complete and 
attach a Schedule B-1 with the completed listing 
form. 
Supplemental Instructions: https://www.ncdor.gov/taxes-forms/property-
tax/property-tax-forms/schedule-b-1-instructions

https://www.ncdor.gov/taxes-forms/property-tax/property-tax-forms/schedule-b-1-instructions


If any of the above apply, please complete and 
attach the appropriate schedule with the 
completed listing form. 

If applicable, provide the number of vehicles held for 
short-term rental in the box. 



If any of the above apply, please complete and 
return a Schedule C-1 by January 15. 



If the above applies, please provide a description 
and estimated value for the item. 



If the above applies, please complete and attach 
a Schedule E-1 with the completed listing form. 



If the above applies, provide the requested 
information. If additional space is needed, 
attach a schedule. 



If the above applies, provide the requested 
information. If additional space is needed, attach a 
Schedule G-1 with the completed listing form. 



If the above applies, please complete and attach a 
Schedule H-1 with the completed listing form. 



If the above applies, please complete and attach a 
Schedule I-1 with the completed listing form. 

Supplemental Instructions: https://www.ncdor.gov/taxes-
forms/property-tax/property-tax-forms/schedule-i-1-
instructions

https://www.ncdor.gov/taxes-forms/property-tax/property-tax-forms/schedule-i-1-instructions


If the above applies, please complete and attach a 
Schedule J-1 with the completed listing form. 





Electronic 
Listing





Sign and date the form. Unsigned listing 
forms will be rejected and returned.  

Enter account number and online access code.



Select to list the property or 
request listing extension. 



If requesting extension complete items with a * and click 
submit extension request.  



Personal account data will be 
prepopulated. Make any 
address changes here. 



Complete information as is 
pertains to the business. 



All previously listed 
acquisition amounts 
will be prepopulated. 
Enter any applicable 
additions/deletions. 



Business personal property under 
construction on January 1 should be listed 
here.



All previously listed acquisition amounts will be prepopulated. 
Enter any applicable additions/deletions. 



All previously listed acquisition amounts will be prepopulated. 
Enter any applicable additions/deletions. Click Page 2.



All previously listed 
acquisition amounts 
will be prepopulated. 
Enter any applicable 
additions/deletions. 



All previously listed acquisition amounts will be prepopulated. 
Enter any applicable additions/deletions. 



If unsure of the supply cost on hand as of January 
1, list 1/12 of the annual supply costs.



Contact the county office if this category 
applies to your business. If not, select no. 



If any of the 
answers are yes 
complete the 
applicable 
schedule. If not, 
select no. 



If any of the answers are yes complete the 
applicable schedule. If not, select no. Click Page 3.  



If applicable select yes and provide a 
description and estimated value. 



If applicable select yes and complete the 
schedule. If not, select no. 



For information purposes only. 



Complete Schedule G if applicable or 
complete Schedule G-1.



If applicable select yes and complete the 
schedule. If not, select no. 



If applicable select yes and complete the 
schedule. If not, select no. 



If applicable select yes and complete the 
schedule. If not, select no. Click Page 4. 



Any applicable files can be attached in this section. 



Complete items 
with a * and click 
submit. 



Once submitted the above screen will appear showing the listing 
form was successfully submitted. To get a copy of the listing form 
click Print Listing Form. You can close this window if done or file 
another listing. 



After the listing form has been submitted you 
will receive an email confirmation including 
the listing form.



Frequently 
Asked 
Questions



Q: Am I required to list?

A: Yes. If you have any taxable 
personal property you must list 
annually with the tax office. 



Q: I have a business in my home. 
Do I have to list it?

A: Yes. You must list your business if you 
are filing your business as income for 
Federal and State income tax purposes 
and receiving depreciation on your assets 
against your income. 



Q: I started my business after 
January 1, do I have to list? 

A: You do not have to list the business 
for that year. However, you are required 
to begin listing the following year. 



Q: I closed my business after 
January 1. Do I still have to list and 
pay taxes for the year?

A: Yes. Ownership, value and place 
of taxation (situs) are determined as 
of January 1 of each year. 



Q: If nothing has changed do I still 
have to list?
A: Yes. You are still required to list 
annually. 



Q: When are listing forms mailed?

A: Listing forms are mailed the last 
week of December. Please contact our 
office if you have not received a listing 
form by mid-January. 



Q: What if I do not list?
A: Any person whose duty it is to list 
any property who willfully fails or 
refuses to list the same within the time 
prescribed by law shall be guilty of 
Class 2 misdemeanor. 



Q: How can I avoid getting a late 
list penalty?

A: 
• Hand deliver or mail the listing form by January 

31. Mail is filed on the date shown on the 
postmark stamped by the United States Postal 
Service. All other mail is considered filed on the 
date received in the tax office.  

• List electronically by January 31 via our website. 



Q: What is a discovery?

A: A discovery is processed when personal 
property is not listed or if the listed value was 
understated. 

The current year plus up to five preceding years 
of taxes, including penalties, become due and 
payable. The penalties range from 10% - 60%.



Q: How is the value determined?

A: The North Carolina Department of Revenue’s 
Cost Index and Depreciation schedules are 
applied to the cost provided on the listing form to 
determine the value. 



Q: Do you conduct audits of personal 
property?
A: Yes. Jackson County has an active compliance 
review program to ensure that all personal 
property is being properly listed. 



Q: When do I get the tax bill? When 
is the bill due?
A: Property tax bills are mailed mid-August. The 
bills are due September 1 and delinquent after 
January 5 of the following year. 



Q: What if I do not agree with the 
assessed value?
A: A taxpayer who owns personal property taxable in 
the county may appeal the value, situs, or taxability of 
the property within 30 days after the date of the initial 
notice of value. If the assessor does not give separate 
written notice of the value to the taxpayer at the 
taxpayer's last known address, then the tax bill serves as 
notice of the value of the personal property.



Additional Resources
• North Carolina Department of Revenue Statewide Listing Form 

& Attachments: https://www.ncdor.gov/2023-business-
personal-property-listing-form-1

• North Carolina Department of Revenue Cost Index & 
Depreciation Schedules: 
https://www.ncdor.gov/news/reports-and-
statistics/property-tax-publications/cost-index-and-
depreciation-schedules

• North Carolina Department of Revenue Billboard Valuation 
Guide: https://www.ncdor.gov/news/reports-and-
statistics/billboard-structures-valuation-guide

https://www.ncdor.gov/2023-business-personal-property-listing-form-1
https://www.ncdor.gov/news/reports-and-statistics/property-tax-publications/cost-index-and-depreciation-schedules
https://www.ncdor.gov/news/reports-and-statistics/billboard-structures-valuation-guide


Contact Information:
Mail/Office: 

401 Grindstaff Cove Rd., Suite 132
Sylva, NC 28779

Website: https://www.jacksonnc.org/tax-administration/home
Phone: (828) 586-7545
Email:  lauraestridge@jacksonnc.org

https://www.jacksonnc.org/tax-administration/home
mailto:katiewilson@jacksonnc.org
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